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WELLINGTON FARM HOMEOWNER'S ASSOCIATION
Architectural Request Form
Exterior Addition • Alteration • Modification
	Purpose of Review
The deed restrictions for most communities require that the Board of Managers/Directors or Architectural Committee review all exterior additions, alterations and modifications. The filing and approval of applications are essential so that the character of the community will be maintained, the rights of all residents are respected, and no alteration creates a hazardous condition, interferes with Association maintenance operations, or endangers the integrity of structures.
Please allow up to 30 days for the review process.


HOMEOWNER & PROJECT INFORMATION
	Homeowner
	  

	Phone
	  

	Property Address
	  

	Nature of Improvement
	  

	Construction Material & Color
	  

	Location
	  



	REQUIRED ATTACHMENTS: Attach a sketch of all improvements, including dimensions, on an official copy of your plot plan and permit. Include a description, pictures and/or drawings.
FENCE IMPROVEMENTS: Any new fence installation, or any fence improvement that deviates from the original fence placement, must include a copy of the legal property survey. If a legal property survey is not available, the homeowner must instead provide a signed and notarized Neighbor Acknowledgment Form from each adjoining property owner whose property line may be affected. This documentation is required to help confirm property-line boundaries and to acknowledge that Wellington Farm Homeowner's Association is not responsible or liable for property-line encroachments or boundary disputes arising from the fence installation.


CONTRACTOR / SUPPLIER INFORMATION
	Services Provided By
	  

	Contractor / Supplier
	  

	Phone Number
	  

	Work Start Date
	  

	Anticipated Completion Date
	  


OWNER ACKNOWLEDGMENT
The Owner(s) requesting the described addition, alteration or modification, by submitting this form, acknowledges and agrees to comply with the following:
Owner acknowledges and has read the Association Indenture of Trust & Restrictions, By Laws, Declarations and/or Association policy prior to submitting this application and review form. Owner agrees to abide by the decision of the Association.
The applicant, and any subsequent owner, is wholly responsible for all initial and recurring costs and liability associated with the installation, maintenance and repair of the described alteration. The Owner further assumes all responsibility for any damage to any common elements and/or injury that may occur as a result of this alteration and shall minimize interference and inconvenience to others.
Any approval granted by the Association shall be contingent upon all work being performed in accordance with all applicable laws, codes, ordinances and regulations of any government and/or agency(ies). It is the responsibility of the Owner, at Owner's cost, to obtain all necessary certificates, permits and licenses required by such agencies and to provide the Association with copies of same, as required.
ARCHITECTURAL REQUEST FORM • TERMS & DECISION
Owner agrees to abide by the decision of the Association. If the modification is not completed as approved, said approval may be revoked and the modification will be required to be removed by the Owner at Owner's expense, or modified to the acceptance of the Association. The Owner shall be responsible for all reasonable costs and expenses to ensure compliance with Association standards, including attorney's fees. All approvals granted shall be in writing and automatically expire in six (6) months. Work shall be completed expeditiously once commenced, in a good workmanlike manner and within a timeframe acceptable to the Association.
If an exterior change request is wholly or partially denied, the applicant may resubmit the request within thirty (30) days further detailing its merits. The Association shall re-review the request and render a final decision.
HOMEOWNER CERTIFICATION
By signing below, I certify that the information provided in this request is accurate and that I have read and agree to the terms stated in this application.
	Homeowner Signature
	  

	Date
	  


ASSOCIATION DECISION
	Decision
	☐ APPROVED     ☐ DISAPPROVED

	Authorized Signature
	

	Date
	


SUBMISSION INSTRUCTIONS
	Email the completed form and all required supporting documentation to both addresses below. Supporting documentation may include the sketch/plot plan, permit, legal property survey, and/or signed and notarized Neighbor Acknowledgment Form(s), as applicable.
Steur Management: steurmgmt@leveledupme.com    WFHOA: boardtrustees@wellingtonfarm.org
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